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KopnopaTuBHoi#i KoaeKc 3THKH H NOBEJCHHSA
PI'KII «I'ocyaapcTBeHHbIH HCTOPHKO-KYJIbTYPHbBIH
My3eii-3anoBeAHUK «Ecik»

1. O0mue MoOJIOKEeHHSA

Hacrosmuit KopropatusHoii KoJeKc 3TUKH U oBeaeHus (nanee — Kogekc)
PI'KIT «I'ocynapCTBEeHHBIN HCTOPUKO-KYJIBTYPHBIH My3eii-3amoBenHuk «Ecik»
(manee — Ilpenmpustue) pa3paboTaH B COOTBETCTBUHU C THIOBBIM ITOJOXEHUEM
00 AHTUKOPPYIIIMOHHBIX KOMILTaeHC-CITyX0ax B cyOBeKTax
KBa3UTOCYIapCTBEHHOI0 CEKTOpa, yTBepXKIeHHBIM mpuka3zoMm IIpencenarens
ArentctBa Pecnybmuku KazaxcraH 10 TPOTHBOACHCTBHIO KOPPYILHUH
(AHTHKOPPYIMIMOHHOM CiTyx)051) oT 31 Mapra 2023 roma Ne 112, a Taxxe B
[ensxX  MOBBIIMIEHWS  OTBETCTBEHHOCTH W  MHHUMH3alMM  CIy4YaeB
HeHaJJIeXalero nopeeHus paboTHUKOB [Ipeanpusarus.

KopnopaTtuBHoe moBefeHHe — 3TO BHyTpPEHHEE U BHEIIHEE IIOBEIECHHUE,
KOTOpOE OXBaThIBaeT pa3HOOOpa3HbIEC NEHCTBHS, CBI3aHHbIE C YIPABICHUEM U
pazButueM JnesarensHocTH llpenmpustus. CrenoBaHue 3THYECKHMM HOpMawm,
OpuHATHIX AaHHBIM Komekcom, momoraroT n30exaTh ONpeNeleHHBIX PUCKOB,
CIOCOOCTBYIOT Pa3BUTHIO U MOBBIMICHUIO UMHUKa paboTHUKOB [IpeanpusTus.

CranpmapTel 1NOBeNEHUS MOApPa3yMEBAIOT ClEJOBaHHWE IPUHIHUIIAM
YECTHOCTH, NpOQecCHOHAIN3Ma, CIPABEIJIUBOCTH U 0OpOKEIaTeIbHOCTH B
OOIIEHUH C KOJUIETaMH.

Bce paboTHHKH MMEIOT MpaBO Ha YECTHOE U CIpaBeIMBOe OOpalleHHe,
HE3aBUCHMO OT pachl, IIBeTa KOXH, 53bIKa U KyJIbTypHOU IPHHAMJIEKHOCTH.
JluckpuMUHaN¥Ms W TPUTECHEHHE II000ro poja, NpPOTHBOpEdaT AaHHOMY
Konekcy u SBISIFOTCS HEMPUEMIIEMBIMH.

B cny4ae Hapymenus moboro u3 TpeboBanmit Komekca k pabOTHHKY
OyoyT mOpuUMeHeHbl Mephl  OTBETCTBEHHOCTH, B  COOTBETCTBHH C
3aKOHOJIaTE€IbCTBOM Pecrrybmuku Kazaxcran u JIEUCTBYIOIIAMHU
HOPMaTHUBHBIMHU JOKYMEHTaMH.

Bce momoxenns Komekca SBISIOTCS 0OSI3aTeTbHBIMHU JAJISL COOJIIONCHHUS
BceMH DabOTHUKaMH, B TOM YHCIIe U pabOTalOMKUMH IO OTOBOPY OKa3aHHUS

YCIIyT.



IIpn npuéme Ha pabory B Ilpeampustue, a TakkKe NOpPU KaXKIOM
HOJAMUCAHUU TPYHOBOTO IOTOBOpa W IOTOBOpa OKa3aHUs YCIyr, pabOTHHK
IOOJDKEH O3HAaKOMHTbCS © mnoamucate (O0sS3aTeNsCTBO O  COONIOAEHHHU
HacTosimero Kopekca, KoTopoe SBISETCS HEOTHEMIIEMBIM IPHUIIOKEHHMEM K
TPYZOBOMY JOTOBOPY.

IIpaBuna Kopekca omuHakoBHI Il BceX pPaOOTHUKOB HE3aBHCHUMO OT
NOJDKHOCTH M cTraxka pabotel. Hapymenue Kopekca siBisieTcs ITOBOAOM JJIs
o6CyXIeHHs TOBeleHHs pabOTHHKa Ha 3acelaHuM  JMCHUIUTMHAPHOMN
komuccuu Ipennpusrus.

Konexc mpencraBnsier coboit 0000IIeHHe 3TUYECKUX HOPM U IPaBUI
noseneHus pabotaukos [Ipeqnpustus.

Pab6otaukam Ilpeanpusatus HE0OXOAMMO 03HAKOMHUTHCS C ITOJIOXKECHUSIMHU
Konmekca W pyKOBOACTBOBaThCS HMMH B IIPOLECCE OCYIIECTBIEHHS CBOEH
JIeITEIbHOCTH.

2. OcHoBHbIEe NPpUHIUINBI IOBeeHHs padoTHHKOB IlpeanpusaTus

Pabotnuku Ilpennpustiss B cdepe cBoed OeATENBHOCTH JOJDKHBI
ClIeZIOBaTh TaKUM HPaBCTBEHHBIM IPUHIUIIAM KaK:

- YeCTHOCTbh, IPUHIUINAIIBHOCTD, CIIPABENINBOCTh;

- . 100poXenaTensHOCTh, BE)XJIMBOCTH u TaKTUYHOCTb BO
B3aMMOOTHOIIEHHIX KOJUIETaMHt Mo paboTe;

- TpeOOBaTENFHOCTh M KPUTHYHOCTh IIO OTHOIIEHWIO K cebe, CBOUM

NEeUCTBHUSAM, CIIOBaM M TIIOCTyIKaMm; - JOOPOCOBECTHOCTh B BBHIIOJIHECHUHU
ciryeOHbIX 00s13aHHOCTE! Ha Onaro genoBoi penyranuu [Ipeanpusarus;

2.1 KoHpaukT HHTEpecoB:  3J0ymoTpebjieHHe  CJOY:KeOHBIM
I10JIO’KEHHEM

Pa6otauku IlpeanpusTus HECYyT OTBETCTBEHHOCTh 3a BO3HHKHOBEHHE
CHUTyaluH, MOBJIEKIINX 32 COO0W KOH(IUKT HHTEPECOB.

Pa6Gotauku IIpeanpusATds He MODKHBI HCIOJB30BAaTh CBOE CIIyKeOHOe
IIOJIOKEHUE ISl ITOTyYeHHS INYHOM BBITOBI, OKa3aHUS IOMOIIHY YWieHaM CBOMX
ceMeil U ONM3KMX 3HAKOMBEIX. Takoe MOBeJeHHE CUUTAETCS HE IOIMYCTUMBIM,
IOPOYHT YeCTh U JOCTOMHCTBO paboTHUKa [Ipeanpustus.

Pabotauk IlpenmpusaThs He DODKEH HCIONB30BaTh CIyxXKeOGHOe Bpems,
ycTaHoBleHHOe TpymoBbiM komekcoMm Pecrmybmuku Kazaxcran u mpaBuiamu
BHYTPEHHErO0  paclopsiika, B JUYHBIX HHTepecaX (OCYyIIeCTBICHHE
IpeNIpUHUMATENECKON NesTeNbHOCTRI0). Ciry)xeOHOoe moiiokeHNe u pabodee
BpeMs HCIOJb3yeTCs TONBKO Uisi JOOpPOCOBECTHOIO M HAaJIeXKaIlero
BBITOJIHEHHUS CBOUX JTOJDKHOCTHEIX 00s3aHHOCTEH.

2.2 IIpoTuBoaeiicTBHE KOPPYNIHH

IIpeanpustue nposBiIsieT HETEPIMUMOCTD K JIFOOBIM opMaM KOPPYILHUU U
HE MOTEPIUT OT CBOMX PaOOTHUKOB IOBEICHUS, TP KOTOPOM OHH, MONB3YSACh
CBOHMIM CITy>K€OHBIM IOJIOKEHUEM, MOTyJasid Obl HeHaJIexallee U He3aKOHHOe
oborarmienne s cebsi, CBOMX OJM3KMX WM TMOOMIPSIIM TaKoe IMOBEICHHUE Y
KOJLIET.



PaboTHuKaM 3ampelaeTrcs MOpsSMO KA KOCBEHHO TpeboBath U Oparh
BO3HArpaXJeHWe 3a YCIYrd, IPeJOCTaBIsIEMbIM IIOCETUTENIM UM
IIPEeICTaBUTEISIM CTOPOHHUX OpraHU3aIlnii.

2.3 Ilogapku OT BHEIIHAX HCTOYHHKOB

Pa6otauku IlpenmpusTis He BIpaBe NPUHUMATH NOAAPKH, YTOLICHHS,
ONIOJDKEHHS, YCIyTH, pa3BledeHHus WIK Jo0ble JApyrue MNpeIoKeHHUs,
IPeICTaBISIONIYI0 MaTePHAIbHYIO IIEHHOCTh OT JIMI[ ¥ OpraHU3allli, KOTOpEIE
OXKUJAIOT OT HUX NPUHATHUS KaKUX-JIHOO0 pelIeHui. 3

PaGotHuKaM 3ampernaeTcsi MPSMBIM HITH KOCBEHHBIM CIIOCOOOM TpeboBaTh
WM MPUHUMATh MTOJAPOK, €CIA OH UCXOOUT U3 3allpellleHHOI0 NCTOYHMKA UIIH
IIPETIOJHOCUTHCS B CBSI3H C TOJDKHOCTHBIM IOJIOKEHHEM paboTHHKA.

K uckimrodeHnsiM OTHOCSTCS:

- OU3Hec-JaHYH B paMKax JeJIOBOW BCTPEUH;

- OpeHmoBas CyBEHHpPHas MPOIYKIUS OTKPHITKH, aBTOPYYKH, OIOKHOTEHL,
Openku, KaJeHIapw;

- pa3iIW4yHBIe  YCIyTH/NPOAYKTHI, JIBTOTBHL, IOJIy4aeMbleé BCEMU
pabotaukamu  [IpennmpusTus, KOTOpPBIE  OTHOCATCS K  KaTeropusMm
001 TOCTYITHBIX.

2.4 Pexomenaanuu

Pabotauku [Ipenmpustis MOryT HaBaTh PEKOMEHIAIIMU IPYTHM JHIIaM
opu Ipueme Ha pabory Ha [Ipeampustie, HO Ha OOIOMX OCHOBAaHHUAX, HE
oTZaBasi 0COOBIX MPEANOYTEHUH, eCIi KTO-TH00 M3 KaHIUOATOB SIBISIETCS €ro
POJICTBEHHUKOM HJIA 3HAKOMEIM.

3. IIpodeccnonanusm

3.1 IIpojeccuoHaNbHbIE KaYeCTBa

Kaxnpiii paboTHUK HOOMDKeH 3HATh chepy CBoel mpodecCHOHATBHOM
NEeSATENbHOCTH, ONEpaTUBHO W  KadeCTBEHHO  BBHINOJHATh  3aJaHUS
BBIIIECTOAIIETO PYKOBOJCTBA, B COOTBETCTBHH CO CBOMMH IOJDKHOCTHBIMH
MHCTPYKIHSIMH.

3.2 IlpodeccHoHaNbHBIA HMH/IK: 1€JI0BOE NOBEAeHHE

IIpodeccroHanbHble OTHOIICHUS MEXIy paOOTHHKaMH CTPOSTCS Ha
B3aMMHOM YB@)XCHHU M KOMaHTHOM IyXe — paOOTHUKU HOJDKHBI OCO3HABaTh,
9T0 paboTa, BhINONHAEMas pabOTHUKAMU APYTUX MOApa3IesIeHu#, MoAYnHeHa
obmmeMy ey U 3acioyXuBaeT Ipo¢heCCHOHAIEHON OLIEHKH.

JUisi [OCTMOKEHWsT IOCTaBJIEHHBIX Ilelied HeoO0XOOuMO I0OpPOCOBECTHO
BBIIIOJIHSATE CBOM JOJDKHOCTHBIE OOS3aHHOCTH, cOONIOmaTh TpeOoBaHUS
Tpynosoro xoxgekca Pecnybnmuku KaszaxcraH, mpaBui BHYTpEHHETO TPYAOBOTO
pacmopsiika, TPyAOBOM IUCIUIIINHBI, KaYeCTBEHHO M B CpPOK BBINOJHSThH
IPOM3BOACTBEHHBIE  3aJauyd, paboTaTh HaJ  MOBBIIIEHUEM  CBOETO
IpodecCHOHATBHOTO YPOBHS.

PaGoTHUKM [MOIDKHBEI TNPHHUMATH PEIIEHUS TOJBKO B TpeAeiiaXx CBoOei
Ipo(eCCHOHANBHOW KOMIIETEHIIHH, B COOTBETCTBHH C JOJDKHOCTHOM



HHCTPYKIMEX U  JEJETUPOBAHHBIMU  BBIIIECTOSIIIAM  PYKOBOJHUTENIEM
IIOJTHOMOYHSIMH.

B cinydae, ecnm pemeHne Bompoca IPEBBIIIAET €ro IOJDKHOCTHEIE
IIOJIHOMOYMS ¥ NpodecCHOHAIbHbIE KOMIIETEHIIMHA, pabOTHHK IOJDKEH
00paTUTECS K HEITOCPEACTBEHHOMY PYKOBOIUTEIO.

BaxHeldmumn 3amadamMu  pyKOBOAMTENEH  SBISIOTCS IIPOAYMaHHOE
paszenenue 7§ paclpeneneHue paboTHI, ompenelcHue chepsl
npodecCHOHABHON OTBETCTBEHHOCTH, U Koop)mHaanf NeHCTBUM pabOTHUKOB
C HENBI0 JOCTHXKEHUS HaWIy4lIMX Ppe3yJbTaTOB B paMKax KOPIOPaTUBHBIX
3a7a4.

4. Pa3nesienne 0oTBETCTBEHHOCTH 32 ACATECIBbHOCTD KAXK/I0T'0

4.1 OTBeTCTBEHHOCTb — 3TO OTPaXEHHE BBICOKOTO YPOBHSI MacCTepCTBa,
IpoQeCCHOHANN3MA, CIPaBEATMBOCTH, YECTHOCTH U JTOBEPHS.

Paborauku Ilpennpustiiss B pPaBHOW CTENMEHH COBMECTHO Da3ENISIOT
YyCIEXHM OpraHU3allid, €€ JOCTHXKEHHS ¢ TakkKe BMeCTe IepeXHBAIOT
HEIPUATHOCTH, KOTOpPBIE JAlOT HEONEHUMBIH ONBIT H 3TO IIO3BOJSET
CTaHOBUTHCS OMKE K COBEPUICHCTRY.

4.2 CraHaapTbl NOBeJeHHA: - KaXIO€ peEIIeHHe IPUHAMAETCS B
pe3ylbTare B3BEIICHHOIO AaHalU3a U CIOCOOCTBYET MOCTIDKCHHIO Lelei
Ilpennpusitus;

- CBOEBPEMEHHOE ¥ TOYHOE BBITIOJIHEHHE ITOCTABJICHHBIX 33]1a4;

- 6BICTpOE pearupoBaHue Ha H3MEHSIOIINECS YCIOBHUSI.

4.3 Co3nanue 6/1aronpusiTHOM paGoueii cpeabl B KOJIEKTHBE

PykoBomuTENs CTPYKTYPHOTO MOApPA3eNieHHsl JOJDKEH TOYHO OIPENETISITh
3a7la4i U 00BEM CIy)K€OHBIX HOJHOMOYHI MOTYMHEHHBIX, B COOTBETCTBHM C
3aHMMAeMBIMU HMMHM JOJDKHOCTSIMH, HE OTAaBaTh NOJYAHEHHBIM 3aBEIOMO
HEBBIITOJTHUMBIX PaCIOPsKEHUH, He TpeOoBaTh OT HUX MCIOJIHEHUS TIOPYYECHHH,
BEIXOISIIMX 3a paMKHM HX CIyXeOHbIX oOs3aHHOcTel. He momyckaercs mo
OTHOILIEHHUIO K paboTHHMKaM, JIUOO K TOCETHTENSM, IOCTaBIIHKAM H TOCTAM
HEOOOCHOBAaHHBIX OOBHHEHWH, (aKTOB IpyOOCTH, YHHIKEHHS YEJIOBEYECKOTO
JIOCTOMHCTBA, 0€CTaKTHOCTH.

Kaxnpii pabotHuk I[Ipennmpusitas AODKEH yBaXUTENBHO OTHOCHUTBCS K
roCyapCTBEHHBIM cuMBonaM Pecnybnmku Kazaxcrtan, rocynapCTBEHHOMY H
JAPYTMM S3bIKaM, TPagULUAM U oObrdasiM HaponoB KazaxcraHa, YTHTh, Oepeds
IIPHYMHOXAaTh TPAAULIUYU, IPECTHK, UMUK [Ipe AmpusaTHS.

4.4 Cay:xebHasi STHKA 00IIeHHS

OTHYecKHEe HOPMBI  CIOYy)XeOHBIX  OTHOIIEHHM  OasWpyroTcs  Ha
o0IleueIOBEYECKAX HOpMax M TpaBWiax MoBeleHHs. He momyckaercs
nyOin4Has KpUTHKa TNPODEeCCHOHANBHBIX HIM JIMYHOCTHBIX  KadyecTB
pabOTHUKOB U pyKoBoAcTBa [IpeAnpusTus, paBHO KaK KIE€BETa H OCKOPOJICHHE.
JIuuHble MHTEpechl paOOTHUKOB HE JOJDKHBI BJIMSATh Ha B3aHMOOTHOIIEHHUS C
IIOCETUTEIISIMU, IIapTHEPaMH, IIOCTaBIIMKaMH, TOCTIMH H pPabOTHHKaMHU
Ipennpustus. IIpu HCIONHEHMH CIyKeOGHBIX OGSI3aHHOCTEH, HpH paboTe ¢



IIOCETUTENIIMU, NapTHepaMH, IIOCTaBIIMKaMM M TOCTSAMH, a TakkKe IIpU
pEelleHNH  CIOOPHBIX  CHUTyallddi  OTHOIIEHHS  HEeoOXOOUMO  CTPOHUTH
UCKITIOYUTENIHHO Ha STHYECKON U MPO(eCCHOHATbHON OCHOBE.

[MoTeHUMABHBIH KOHQJIMKT WHTEPECOB JOJDKEH OBITh pPacCMOTPEH
OTKPBITO, B IENSX 3allUTHl Kak MHTepecoB IIpennmpusrTusi, Tak U pabOTHHKOB,
IIOCETHUTEIeH, MOCTABIIUKOB, TOCTEH M TPETHHUX JIULI.

4.5 ITHKA MEKITHYHOCTHBLIX OTHOIIEHHI

Bce pa6oTtauky IIpeanpusaTis HeCyT OTBETCTBEHHOCTb B COOTBETCTBHH C
3aKOHOJATENIbcTBOM PecmyOnuku Kaszaxcran, 3a TO, 4TOOBI B KOJIJIEKTHUBE HE
OBLTIO MecTa IJIs JTFOOBIX CTy4aeB TUCKPUMUHALNUA, KOTOpHIE:

- IOCATAIOT Ha YeCTh U JOCTOMHCTBO JIMYHOCTY;

- CO3M1al0T Ha paboyeM MecTe 00CTaHOBKY 3aIlyTHBaHUs U BpaXIeOHOCTH;

- OTpHUIATENbHO CKa3bIBAIOTCS Ha IIepCHEeKTHBaX KapbepHOIO poCTa
paboTHHKA;

- HaHOCAT Bpen pemyTtanuu [Ipeqnpustus.

4.6 KopnopaTtuBHbIe NPa3IHUKH, KOHKYPChI

OmHHM #3 BaKHBIX JJIEMEHTOB B (OPMHPOBAaHHU KOPIOPATUBHOM
KyJIbTYPHI SIBJISIETCS MPOBEACHUE MPA3THUYHBIX MEPONPUATUI B KoiuiekTuBe. K
TPaAULMOHHBIM KOPIOPATHBHBIM Mpa3gHUKaM OTHOCSATCS MexayHapOoaHbIH
I€Hb OXpaHbl NAaMATHUKOB U MCTOPHYECKHX MecT, MeXIyHapOAHBIH [€Hb
My3eeB,. HoBblil rox, Haypsei3 meiipambl, MexxayHapoqHbIN KEHCKUNA IEHB - 8
MapTa 4 T.JI.

B xopnopaTUBHBIX MPa3AHAYHEIX MEPOIPUSTUIX IPUHUMAIOT y9aCTHE BCE
pabOTHHKHY.

4.7 Iuu poxaenus paboraukoB. Ilogapku

IIpazgHoBanme nmHeW  poXIeHWS  pabOTHUKOB  TaKXKe  SBISETC
TpPaJAULIMOHHBIM ISl WIEHOB KOJJIEKTUBA.

Bo Bpems npasnmHOBaHUS OHEU pOXIECHUS PaOOTHUKOB NMpUEMIIEM JIETKUH
bypieT (6e3aIKorobHbIE HaMUTKH, GPYKTHI, CIAQIOCTH) B Hepabouee BpeMs
(oOeneHHbII TIEpepHIB).

ITogapku paboTHHKaM MPEMOJHOCATCS B 3aBHCHMOCTA OT JIMYHBIX
IOXKEJIaHUH YJICHOB KOJUIEKTHBA.

4.8 OpHoli n3 o0si3aHHOCTell pabOTHHKOB sfABIAseTCH olecrmedyeHHe
COXPaHHOCTH, a TaK:Ke OepexxHoe oTHOIIEeHNe K nMymecTBy [IpennpusaTus.

PaboTHuKaM 3ampemiaroTcs JIOOBIe aKThl BaHAAN3Ma, IOPYM WM HHOE
HaHeceHHe ymepba uMmymectBy Ilpemmpustus, BKIIO4as  3[aHUS,
obopynoBaHue, MeOenlb, a Tak)Ke BBIHOC HMMYIIECTBA 0€3 CIEIUATBLHOIO
pa3perieHus.

K umymectBy Ilpeanpusitusi, oTHOCHATCS:

- BCe MaTepualibHble W WHble LeHHocTu [lpenmpustus, BXOAAIIHE B
OCHOBHOM, BCIOMOTraTeIbHbIA (OHI My3es-3all0OBeIHHKA, B35TOE HAa BPEMEHHOE
XpaHEHHe, TakXKe MaTepuajbHOe HUMYIIEeCTBO Kak apeHayeMoe, TaK ¢
IpHHaAIeXallee Ha MpaBaX COOCTBEHHOCTH;

- BCA YYETHO-OTYETHAs NOKyMEHTalus Mo ¢oHIaM U mobas Apyras
IOKyMEHTAIIHS;



- IM4YHBIEe Aela paboTHUKOB, 0a3za MaHHBIX IO KaHAWJATaM M Ipodas
KaJIpoBas JOKyMEHTalUs;

- BCe pEKIaMHBIE MaTephajbl, PETHCTPAllMOHHbIE JXypHAIBl U JIHOOBIE
Ipyrue TOKyMEHTHI, KOTOpbIMU BiajaeeT IIpennpusrue;

- BCE BHYTPEHHME IIPOIENYPHI, MOJ0XXEHHS, TUIIOBBIE QOPMBI JIOTOBOPOB H
ApyTue I0KyMEHTHI, paspaboTanHble paboTHuKamMu 1IpeanpusTus.

3aka0unTeIbHbIE l'lOJlO)KeHI/l;l

Konexc xopmopaTWBHOIN 3THUKH SBISIETCS OTPaXEHHEM HOPM H IpPaBUI,
KOTOpPBEIE €XEIHEBHO HCIOIB3YIOT B CBOel XKHM3HM paOOTHMKM HaIlleH
OpraHu3anui.

OcHoBHBIME LieHHOCTSMH [Ipenmpusitus sBisiorcs YecTHOCTh, JloBepue,
CnpaBemymBocTh U Pa3fieneHue OTBETCTBEHHOCTH 3a JEATEIBLHOCTh KaXKIOro
pabotuuka  opraHumzanuu. llemnoctw  Ilpeampusarus,  pasgensgeMble
paboOTHUKAMHU, POXKIAIOT JOBEpUE M COSAUHSIOT OPraHU3ALUIO B €IUHOE IIETIOE.



